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Commission Holl of Records Commission . :%GE 1.
2. Division or Bureau of Requesting Agency y

TREASURER

3. Authorization Requested (Check only one of the squares below).

~
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A Dispose of present accumulation. No~ -~ Estoblish retention schedule for re- Microfilm and  destroy originals.

additional accumulation .is antici-- cords for which there is o continuing Originals if not microfilmed would be
pated. Records have ceased to have value * ~  accumulation. The records will cease to retained for the period of time indicated.

to warrant retention. . have value to warrant their retention after
o - - . the period of time indicated.

4 5. Description of Records 6. Recommendation
ltem Descrlbe records accurately. Include title, form number, size of documents, of Hall of Records

No. - work or activity to which the records’ relote inclusive dates and quantity and Board of Public

0. {cubic or lineai feet). Show recommended retention period. Works.

1. | CASH RECEIPTS AMD DISBURSEMERTS JOURNAL

2.

Sizes 16" x 1 x 3"

nurber, the account debited or credited, and the amount.

Board of County Commissioners and the

However, d.nﬁethiajml'isthaﬁmlbookofentryhthe
Troasurer's uttioe, thetonmdng reeomndatimiamada

" RECOMMENDATION: - mmm mmnmrx "

TAX RECEIPTS JOURNAL

Sise: 18;: v x 3¢
na“s’ .1912"]321. 19 - -
Quantity: 7 volumas

File Arrangement: Chronological
Audits .Ammal- outside audit and State aundit

Dataesy 1937 - -
Quantity: L volumes o
File Arrangement: --Chronologiecal -- . L
_ Audit: Armmual outside audit and State audit > 3
A py ;
Thhhadai]ymcmﬂofcashmaivedanddisbmedbytheheaa- e {
urer showing the date, the payor or payee, ths check or voucher 2—_ |
These
. <r

entries are summarized in the Treasurer's monthly report to the
is posted to the

General ledger--a permanent record--in the Commissioners! office.

mruamnuadnnmmormcommmm
levy year, ths date of payment, the payee, and tho amownt. This

HALL OF RECORDS COMMISSION

gency, Division or Bureau Representative
Title'

@-«./30 (2K

Sngnature //
hedule Alithorized as Indicated in Col. 6 by Hall of Dispcsal Authorized as Indicated in Col. 6 by Board of
ecords - Public Works.

Commission.

Archivist

Secretary
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5. Description of Records : . 6. Recommendation
of Hall of Records
and Board of Public

4

.
O.

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dotes and quantity

(cubic or linear feet). Show recommended retention period.

Works.

3.

Journal 1e smrned in tho Treasurerts mnthi.y report to the
Board of County Commissioners and that summary is pested to the
Genersl Ledger 1n the Comnissioners? off!ce. .

wommum: nm'm Pm:wimxx. B

cnfnx REDISTER

y 8ize: 18' x 20' x 2" - A _
leuty' 1 Volm i, U T TS ot tan
Audit: Annual cutaido mdn. and stato audit

payee, thochwkmdwmhernmber, andtho amunt.-
RECOMMBOATIONs | RETAIN mmmxx._ Co

4. | IEVY LIST _ _
8ize: 10":13":2" oo
Dates: -1793-1893 (WM)
Quantity: 356 volums - ’
" Flle ARWI chrono).cgical by district
Iudut thmb mdu 4o hame -

mnnsmmumwmumnmumotm
amnual levy by the Board of County Commissioners showing the dis-

assossment by type of real or p:rcputy m ord
moodedbytholmW(ltaS)._A recond e

- RECCHDS,

5. | 12vy REc1srER

Siszes 12" .x 18% x 2

Dates: 19)5--

- Quantity: 1 volmme
Audits mm.w.tamsuu auditc

The Levy Register 1is a record of budget acceunts, the estimated

RECOIREEDATIONs RETAIN PERMARENTLY,

trict, the name of the person bsing assessed, and the amount of the

RECOMHENDATIOR: RETAIN WH;WTOMEALLOF ‘

rmuammmacmasmmumwedate,m o

mudgmbhtowhmmt,ndmmumwwcm

| APPROVED
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Include title, form number, size of documents, of Hall of Records
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Describe records accurately.
work or activity to which the records relote inclusive dotes and quontlty
Show recommended rete,ntlon period.

Works.

&

(cubic or linear feet).

OO‘UHT! PROPERTY PURGKAS@ AT TAX SALES.

;‘81303 10":12“11"
Dates: 1928 - -

",-Quantity: 17 volumas :
File Arrangement: By distr&et
: Audita Annual outsids audit and State auﬁt

m:mordahmthenamottho
thoproperty,andnatstumrstormichtmsmdue,tho
1ibar and folio of the Assesament Book, the taxadle baeis and the

was purchaaed by the Board or County %miasicmu.
amommxom mm Pmm.umm.

and describes

amount of the tax, dates of notiticaticn and the date the proport.y
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